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MeIaror JOMOJIHUTEIFHOTO 00pa30BaHUs



Oco0eHHOCTH OPraHu3anun 00Pa30BaTeILHOIO MpoLecca
MepPBOro roja 00y4eHus

Ha nepBoM roay oOydeHHsi OCYHIECTBIISIETCS MEPBUYHOE OCBOEHHE PabOThl Ha KOMIBIOTEpE, B
YaCTHOCTH OCHOBBI paboTsl ¢ mporpammamu Paint u Microsoft Office PowerPoint.

HanonnsieMocTh y4eOHBIX TPYII HAa IEPBOM rogy o0ydeHus cocTaBiseT 15 yenoBek
Cpoxu peasmm3auuu nporpamMmsl 1 rox o6ydyenus 72 daca

Pexunm 3ansaTnii: 1 pas B Henento 1o 2 yaca

Ycaosus HaGopa U GopMHUPOBaHUA I'PYII NEPBOIo rofa 00y4eHUs

B peanuzanuu nporpaMmbl IPUHUMAIOT yyacTHe eTH oT 7 1o 10 et Ha ocHOBE JOOPOBOIBHOTO
BCTYILICHUSI B 00beIMHEHUE. Yyaluecs 00beIUHAIOTCS B Tpynny U3 15 4enoBek Mo ypoBHIO HayadbHOU
MOJITOTOBKHU.

Oco0eHHOCTH OpPraHu3anuM 00pPa3oBaTeJIbLHOIO Mpouecca

@dopma opranuzanu 00pa3oBaTEILHON ACATEIBHOCTH OCYLIECTBISETCsS ayauTopHas. [Ipu HeoO-
XOJUMOCTH BO3MOXKHA BHeayAUTOpHas (hopma, 4TO MO3BOIUT 00ecieunTh 6€301acHOCTh 00yJaroIuXxcs B
cootBeTcTBHU cOo CTaHAapToM 0€30macHOCTH 00pa30BaTENbHON OpraHU3alluH, PEeaTU3yIOme NONOIHU-
TeJIbHBIE 00IIepa3BUBAIOIIUE POTPAMMBI.

AymutopHast popma 3aHATHI MpeacTaBiIseT co00W paboTy Ha 3aHATHSX IO TUIY Oecel (M3ydeHue
TEOPHH ), MPAKTUUECKUX 3aHITUH, BBINOJIHEHUS TBOPYECKOM PabOTHI.

[Ton BHeayauTopHO# (HOpMOI MOapa3yMeBaIOTCS 3aHATHS, KOTOpbIE OyIyT MPOXOIUTH C IMpUMe-
HEHHEM 3JIEKTPOHHOTO 00yUYEeHHsI C TOMOIBIO PA3IMYHBIX 00pPa30BaTENbHBIX PECYPCOB IS BBIIOJIH CHUS
pa3IMYHbIX BHJIOB CaMOCTOATENIbHOM pabOThl 00yYaroIMXCsi: KOHCIEKTUPOBaHUE, OUCK MH(OpMaLUU
no Teme B MIHTepHETE, cucTeMaTh3alus MPUMEHICMbIX 3HAHUH W HATJSITHOE MX MPEJICTaBICHUE B BUJC
npe3eHTanuii B nporpamme Microsoft Office PowerPoint. B xkauectBe ¢opM KOHTpOJIS BBIOJIHEHHUS Ca-
MOCTOATEJIbHOM pabOThl yyalMXcsi MOT'YT MCII0JIb30BATHCSI KOMIIBIOTEPHBIE TECTOBBIC 3aJJaHUS U OHJIAMH-
TECTUPOBAHUS Ha COOTBETCTBYIOIIHX TUIATPOPMAX.

3agaum nmepBoro rojga o0ydeHus

Ooyuawmue:

1. dopmupoBaHUEe OOIMX MPECTABICHUN 00 YCTPOMCTBE IEPCOHATBHOT'O KOMITBIOTEPA;

2. ®opMUpOBaHHE MPAKTUYECKUX YMEHHMIH U 0a30BBIX HABBIKOB PalbOThI B OINEpalMOHHON
CUCTEME;

3. ®opMUpOBaHHE OCHOBHBIX HABBIKOB CO3JaHUs pabouux QaiioB: rpapuuyecKux

1/1306pa>1<eH1/1171 n My.]'[BTHMCI[HﬁHBIX HpCSCHTaI_II/Iﬁ U TOAACPIKKH CBOUX NOKYMCHTOB,

4. ®opmupoBaHue O€30MacCHOTO U 1eJIecOo00pa3HOro MOBEJIEHUS Npu padoTe B CeTH
HuTepHeT, a Takke yMeHHe paboThl ¢ MICTOYHHKAMU TPH TTOUCKE U cOope nHpopmaruu (GaKTICKHHT).

PaszsuBaromue:



1. Pa3Butre nOTrMYECKOro M aHATUTHYECKOTO MBIIUICHHS, TMaMsITH, BHUMATEIBHOCTH |
HaOII0aTeIbHOCTH, KPUTUUECKOTO MBIIIIEHHUS, B MPOIECCE U3YyUECHHS YCTPOMCTBA KOMIbIOTEpA, MaKkeTa
Microsoft Office u BcemupHoii ceT MHTEpHET, TOCPEACTBOM H3YUEHHsI TEOPETHUECKOro MaTepuaia u
BBITMOJTHEHUS MPAKTUUECKUX 3aJaHHH.

2. Passutne KOMMYHHKAaTUBHBIX cnocoOHOCTEN ydamuxcsa, IMOCPEACTBOM BBIIIOJIHCHUA
COBMCCTHBIX IMPAKTUUCCKHUX 3a,Z[aHI/II\/JI;

3. CopeiicTBUE Pa3BUTHIO TEXHOJOTMYECKOM TPAaMOTHOCTH M COBPEMEHHBIX KOMIIETEHIIMH
oOyyaromuxcs B 001acTé MH(QOPMALIMOHHBIX TEXHOJIOTUH.

BocnurareanHble:

1. Co3nanue yciaoBUH IJis YCIEIHOW COLMANM3alluy B IPYIIE B IIPOLIECCE COBMECTHOM TBOpUE-
CKOI paboThI (BBINOJIHEHUE MMPAKTUUECKUX 3aJaHUH, COBMECTHBIN pa3dop MaTepuaa);

2. Bocrnutanue camMoCTOATEILHOCTH, OTBETCTBEHHOCTH M AKTHUBHOCTH MPH COBMECTHOM
paboTe B KOIEKTHBE (KOMaHIE) M HWHIWBUIyaTbHO (CAMOCTOSITEIBHOE W3YyYCHHUE Marepuaia |
BBIIOJIHEHUE MPAKTUYECKUX 3aJJaHUI);

3. Bocnutanue oOwmeil KynbTypbl HauuHatomiero mnosb3oBatens [IK, uepe3 ocBoenue
TEOPETUYECKOr0 MaTepHajia IIPH €r0 MPAaKTUYECKOM IIPUMEHEHUH 32 KOMIIBIOTEPOM;

4. Bocnuranue y oO0y4arommxcsi yBaXKeHHs! K HallMOHAIBHOU KYJIbTYpe Yepe3 3HaKOMCTBO C
rocy/1apCcTBEHHBIMU CUMBOJIAMH.

Coneprkanue nmepBoro roaa oo0y4eHus
Tema 1. bazoBbie 3HanHus 0 [1K. YcTpolicTBO KOMITbIOTEPA U OCHOBHBIE ONIEPAIIMUA C HUM
Teopus 2 yaca

[TepcoHanbHBI KOMIIBIOTEP B IPOPECCUOHATIBHOM 1eATeNIbHOCTH. HOopMBI CaHUTapHOM THTHEHBl U
TEXHUKH O0€30IacHOCTH Npu paboTe Ha KOMIBIOTEpE, MpaBuiia pabOThl y4alluXxcsi B KOMIIBIOTEPHOM
KJacce. Y CIoBHUs 0O0yUeHUs U epeBo/ia Ha CIEAYIONINI KypC.

YcTpolicTBa, BXOSIINE B COCTAB MOPTATUBHOTO KOMIbIoTEpa. Pabouwmii cTomn, HacTpoiika paboue-
ro crona. Kop3una. [lanens 3a1ay, cBoiicTBa MaHeN! 3a/1a4. Y CTAHOBKA U yJajieHue npuioxennid. Knor-
ka [lyck u ['maBHOe MeHt0. OkoHHBIN HHTEpdeiic. Daitnbl n manku. Apnbiku. [lonstue naTepdeiica. Me-
Hio. [luanoroseie okHa. daiinoBas crpykrypa Windows: mporpammel [IpoBogHuK W Moii KOMITBIOTED.
[Touck ¢haiinoB u namox.

ITpakTuka 2 yaca

BrinonHeHre OCHOBHBIX CTaHAAPTHBIX JNEUCTBUN MBINIBIO ((DYHKIMH MPAaBOH U JIEBOW KHOMOK
MbIM). PaboTa B KJ1aBUaTypHOM TpeHakEpPe (TeXHUKa ciernoi neyatn). Pabora ¢ ruOkumu auckamu (me-
peMenieHre U CoXpaHeHne HeoOXouMon nHpopMaIun).

Tewma 2. Co3nanue pucyHkoB. Pabora B rpaduueckom pegaktope Paint



Teopus 10 yacosn

3HaKoMCTBO ¢ mHTEpdeiicom mporpammbl Paint. OKHO TporpamMmbl, COXpaHEHHE U 3arpy3Ka Jo-

KYMEHTOB.

TexHuKM co3manus n300pakeHnid. Pa3HOBUIHOCTH KUCTEH B rpadaeckoM pelaKTope.
HNuctpymenTs! puryp. O0beMHBIE PUTYPHI.

WNucTpymMeHThI KpuBoii B Paint.

MoHTax pucyHka u3 00bEKTOB.

IIpakTuka 26 yacos

OTkpbITHE TPOTPaMMBIL, padoTa ¢ UHCTpyMEHTaMHu nporpammbl. Co3naHue NpocTeHmx Guryp.

Pabora ¢ paznuyabIMH KHUCTAMH Tpaduueckoro peaaktopa. Co3lnaHHe MPOCTHIX HM300paKEHUH.

BBox texcra. PenaktupoBanue geraneit n300paxeHus.

PucoBanme KpuBOH M HMCIIOJIB30BaHHE CIIENHAIBHOTO MHCTpyMeHTa KpuBas. PucoBanme ¢uryp,

M3MEHEHHNE CO3aHHBIX 00LEKTOB B Paint. PaboTa ¢ 3aIMBKOIA.

PucoBanue npocteiinero o0beKTa Ha 3aJJaHHYIO TeMy B rpaduueckom peaaktope Paint.

Co3nanue n300pakeHus U3 FeOMETPUUECKUX (QUTyp Ha 3aJaHHYIO TeMY B TpauuecKOM peJaKTo-

pe Paint.

PucoBanue >KMBOTHOTO C UCTIOJIB30BAaHUEM T'€OMETPUUYECKUX (PUTYD U 3aJIMBKH HA 33JaHHYIO TEMY

B rpaduueckom penakrope Paint.

Bapuanr 1: 1 )xuBoTHOTO.

BapuanTt 2: 2-3 )XHBOTHBIX.

Coznanue npocTeifiero neifzaxa Ha 3aJJaHHYI0 TeMy B rpaduyeckom penakrope Paint.
Co3znanue mpa3aHUYHONW OTKPBHITKU Ha 33aJIaHHYI0 TeMy B TpadudeckoM penakTope Paint.
Bapuanr 1: cB0601HAS TEMA.

BapuanT 2: onpezeneHHas ne1aroroM Tema.

PucoBanue cka3ouHOro NepcoHaka Ha 3aJjaHHyI0 TeMy B Tpaduueckom penaktope Paint.

PucoBanue okpy>kKeHUS JUId CKa304YHOTO MEPCOHa)Xa Ha 3a/IaHHYI0 TeMY B IpauuecKoM peJaKTo-

pe Paint.

Paint.

Co3manne WDTIOCTPAINK K CKa3Ke Ha 3a/laHHYI0 TeMy B rpaduueckoM pemaktope Paint.
PucoBanue mo3apaBUTEIbHON OTKPBITKH Ha 33JIaHHYIO0 TeMy B TpadraeckoM penakTope Paint.
Bapuanrt 1: cBoGo1Has Tema.

BapmuanT 2: onpezeneHHas nearoroM Tema.

Co3nanne WTOrOBOM TMPE3CHTAIIMOHHOW pabOThl Ha 3aJaHHYI0 TeMy B rpadMuecKOM peIaKTope



Tewma 3. Co3manue npeseHTanuii B mporpamme Microsoft Office PowerPoint

Teopus 8 yacos

3nakoMcTBO ¢ mporpammort Microsoft Office PowerPoint: pa3top o0mmx 6a30BbIX HABBIKOB U
paccMOTpeHHUE HCIIONIB30BAHMS MPOTPaMMBbl B Mo ecCHOHANBHON aesTenbHocTH. OOImme CBEACHUS O
MYJIbTUMEAUMHBIX TPE3ECHTAIUAX.

[IpaBuna cosmanus mnpeseHtanuu. CozmaHue W au3ailH ciaiga. BceraBka ¢uryp, pucyHKOB.
Hactpoiika annmanuu. Hactpoiika popmara dona, purypsl.

Hacrpoiika cmensl ciaiinoB. BctaBka u HacTpoiika 3BykoBoro (aitna. Co3naHue Mpe3eHTaIH.

JlononHuTEBHBIE BO3MOKHOCTH pelakropa npeseHTauuil. Co3gaHue NpocTedIneil aHWMallWH,
MHTEPAKTUBHBIX KPOCCBOPJIOB, UTP.

IIpakTuka 20 yacos

Brimonaenne 3ananuii Ha co3manue, opopMIIeHHE M peJakTUpOBaHHE ciainoB mo obpasmy. Co-
3naHue (OHA: UCIIOIB30BAHNE CTAHJAPTHBIX Mojesel ¢oHa, co3aaHne cBoero (poHa ¢ MOMOIIBIO 3aroTo-
BOK WJIHM NIPOTPaMM PUCOBAHUSI.

Bapuanr 1: 3-4 cinaiina.
Bapuanrt 2: 0 10 cnaiinos.

HaCTpOﬁKa AHUMAalKnHu. Pabota mo CO3JaHUIO AKTUBHBIX KHOIIOK IIEPCXOIO0B. COS,Z[aHI/Ie He00JIb-
mIoro TeCTa C MIOMOIIBIO aKTUBHBIX KHOIIOK.

Pabota co 3BykoM B mpeseHTanuu. Jlo6aBieHne 3ByKOBBIX (DparMeHTOB M PEJAKTHPOBAHHE HX
cpeactBamu MS PowerPoint. Co3naHne HECKONBbKUX 3BYKOBBIX ()parMeHTOB JUIsl OJHOTO cliaiiia U ux
pelaKkTUpOBaHHE.

Cosnanue npesentanun «O ceGe» 1Mo U3ydeHHBIM MpaBuiIaM. BEIMONIHEHHE OCHOBHBIX TpeOOBa-
HUH JUIs IPeCTaBICHN pe3eHTaluu. BricTymenne, compoBokIaromeecs oKka3oM TOTOBOH Mpe3eHTa-
IHH.

Bapuanr 1: 5 ciaiijos.
Bapuant 2: 10 10 cnaiigos.

Brimonaenue padot ¢ quarpammamu u tabnunamu B MS Power Point. Co3ganue aquarpammel u eé
penaktupoBanue uyepes mporpammy MS Excel. Coznanue pasHOYpPOBHEBBIX TaOJIHII.

Bapuanr 1: ructorpamma.
Bapuanrt 2: ructorpamma, 6apuaprt, JIMHEWHas [uarpamma, pajapHas iuarpamma.

CamocTosITeIbHOE CO3JaHNe MTPE3EHTALMH TI0 TeMe «300MapK» U3 UMeronmxcs Marepuainos. [1o-
Ka3 MOJyYUBILEHCS paObOTHI.

Bapuanr 1: 5 cinaiios.

Bapuanrt 2: 10 10 cnaiinos.



Coznanne mpocTeiiiein anuMaiuu «4ace», cocTosimend u3 12-Ti caaioB ¢ HCTIOJIb30BaHUE MPO-

rpammbl Paint. CamocTtosiTennbHast paboTa 1Mo CO3AaHUI0 MPOCTEHIeH aHUMAIMK U3 5-TH CIaiiIoB Ha CBO-

00IHYIO TEMY.

Co3nanue cnaiia ¢puiabmMoB «MynbThuiasm» B rpynmnax (3-4 yen.): BIOOp TeMbl, c60p HHDOpMa-

MU, CO3MaHne cnaiia Gpuiapma.

PaGora mo co3maHWi0 WHTEPAaKTHBHOTO KPOCCBOpZA: JOKOMITBIOTEPHAS TIOJrOTOBKA BOIPOCOB H

OTBETOB, BBIOOp OOpMIIEHHS sl KPOCCBOPAA, CO3/IaHME BHEIIHETO BHJA MOJS KPOCCBOPAA, CO3/IaHUE

AKTUBHBIX KHOIIOK IIEPCXOO0B.

Bapuanrt 1: 10 10 cioB B KpoccBop/Ie.
Bapuanrt 2: 10 15 ci0B B KpoccBop/IE.

PaboTa mo co3naHuio MpocTeiieil urpsl ¢ MOMOIIBIO CpeAcTB porpammel MS PowerPoint.

Tema 4. BcemupHasi KOMIbIOTEpHAs CETh

Teopus 2 yaca

ITpocTsie npuémel noncka Bed — ctpanull. [lorickoBble cepBuchl B MHTepHETE. [IpaBuiia BbINoNIHE-

HUS 3aITpOCOB. HpI/IéMH IMMPOCTBIX 3aIIPOCOB B ITOUCKOBBIX CHUCTEMaAX. ITouck 1o aJpecaM. PecprH HH-

TepHETA.

OOTHI;

IIpakTnka 2 yaca
[TpoBeneHmne morcka B MOMCKOBBIX CEPBUCAX.
BapuanT 1: npocToif TOMCKOBBIN 3ampoc.

BapuanT 2: Cl10XXHBII TOMCKOBBIN 3ampoc.

I[lnannpyemMsblie pe3yJibTAThI IEPBOr0 roJa 00y4eHus
JImuHOCTHBIE:

1. cnocoOHOCTh YCIICMIHO KOMMYHHUIIUPOBATL B I'PYHIIC B IIPOLECCE BBIITOJIHCHUS COBMECTHOM pa-

2. CIMOCOOHOCTh K CAMOCTOSATEILHON padoTe M MPOSIBICHHE aKTUBHOCTH TIPH COBMECTHOM paboTe,

KaK B KOJUICKTHBC, TaK U UHANBUAYAJIbHO,

3. oOmras KyJapTypa HauWHaromero nois3oBatess [1K;
4. mposiBlieHHE YBa)KEHUS K HALlMOHAJILHOM KYJIbTYPE U TOCYAapCTBEHHBIM CUMBOJIAM.

MeTanpeameTHsbie:

1. ymMeHre TOTHYECKH TUIAHUPOBATh, aHAIM3UPOBATh, UCTIOIB30BaTh OBICTPYIO TPOBEPKY UHGOP-

MaIiH - GaKTYEKUHT U OCYLIECTBIISATh KOPPEKTUPOBKY IJIaHA 1O BBHIMTOJHEHUIO MPAKTUYECKUX 3aaHUN B



npouecce paboThl B KOMIIBIOTEPHBIX Mporpammax (ycTpoicTBo kommbioTepa, naker MS Office, Untep-
HET);

2. yMEHME BBICTpanBaTh AUAJIOr B KOMaHJE (TpyIIe) NpU U3YyYEHUH TEOPETUUECKOro MaTepuaia
Y BBIIIOJIHEHUH NIPAKTUYECKUX 3a/1aHUM;

3. YMCHHUC CaMOCTOATCIIBHO pa6OTaTB C HH(I)OpMaHHGﬁ B IIPpOLECCC BBLIITOJIHCHUA 3aJlaHui IIpu pa-
ooTe 3a KOMIIBIOTEPOM, B TOM YHCJIC U TUCTAHIIUOHHO,

4. copMUpOBaHHBIE TEXHOJIOTHYECKAas I'PAaMOTHOCTh M COBPEMEHHBIC KOMIIETCHIIMH O0ydaro-
mMXxcst B 00acTé MHGOPMAMOHHBIX TEXHOJIOTHH.

IIpeameTHbIE:
1. HauanbHBIE IPECTABICHUS 00 yCTPONCTBE NEPCOHAIBLHOIO KOMIIBIOTEPA U pabOTE C HUM;
2. mpaKTUYECKHE YMEHHUS 1 0a30Bbl€ HaBbIKU BHITIOJHEHUS PaOOTHI B ONIEPALlMOHHON CHUCTEME;

3. obnajgaHue HaBBHIKaMH MH()OPMAITMOHHON W (YHKIIMOHATBHON KOMIIETCHTHOCTH TIPU CO3IaHUHU
pabouux (haiiIoB B KOMIIBIOTEPHBIX IIPOTrpaMMax;

4. bopmupoBanue HHGOPMAIMOHHON IPAMOTHOCTH TIPH TOKWCKE M paboTre ¢ nHDOpMaIiel B ceTu
WHTEPHET.
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